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MITCHELL HIGH SCHOOL ENROLMENT REGULATIONS 

Mitchell High School (MHS) is committed to being a local comprehensive high School catering for students in 

the south Blacktown area. The school has an excellent reputation in the local area for its academic, sporting 

and welfare programs catering for the varied needs of the student. 

The MHS enrolment regulations have been developed to meet the needs of the local community and has been 

developed in accordance with the Department of Education and Communities Policy Enrolment of Students in 

NSW Government Schools. The MHS enrolment regulations provides information for the school community 

on the entitlements, requirements and procedures for the enrolments of students at Mitchell High School. It 

draws on the Department of Education Policy (DoE) for the Enrolment of Students in Government Schools. 

ENROLMENT CEILINGS AND BUFFER 

At Mitchell High School we endeavour to stay within the enrolment ceiling as negotiated with the Director, 

Educational Leadership. A 10% enrolment buffer is used to accommodate the movement of families into the 

local area and to provide access for students from Intensive English Centres. Places in the buffer will not be 

offered to non-local students. 

General Principles Governing Enrolment 

• Students are entitled to attend their designated school for the intake area in which they reside 

• Parents may seek to enrol their child in the school of their choice 

• The school has a set enrolment number to cater for anticipated local demand 

• The school can provide a written procedure stating the grounds and criteria on which non-local 

enrolments will be accepted 

• The primary criteria for acceptance of non-local enrolments will include the availability of appropriate 

staff and permanent classroom accommodation 

• The procedure is expressed in plain English, and can be made available in community languages if 

necessary 

• The school accommodates students leaving Intensive English Centres, International Students and 

students with special learning needs 

• The particular criteria for enrolment of students with special learning needs is negotiated with the 

enrolment panel and in the case of Year 7 students, Primary School representation including School 

Counsellor, Principal or delegate and Classroom Teacher 

• For Year 6 students with special learning needs an extension Transition program is run over a month 

prior to Orientation Day 

• The enrolment panel consists of Deputy Principal, School Counsellor, Year Adviser, Head Teacher 

Welfare and a member of the school community 

• No person will be discriminated against on the grounds of their sex, age, race, religion, ethnicity, 

disability or sexual orientation. 
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ENROLMENT OF LOCAL STUDENTS 

Under the Education Act 1990, Principals will require proof of address in order to establish a child’s 

entitlement to enrol in the school. To be enrolled as a ‘local student’, applicants are required to provide the 

prescribed 100-point check to verify that their permanent residence falls within our designated catchment 

area. Our local intake area boundaries and streets names can be verified via School Finder. Please note that 

local enrolment areas are subject to change. School Finder: https://education.nsw.gov.au/school-finder 

NOTE: Where applicants for enrolment as local students fail to provide the required evidence of their 

permanent residence, they will be treated as non-local students for the purpose of enrolment. The 

Principal reserves the right to offer a place to a non-local student seeking to join a sibling in their 

current school, in special circumstances and/or on compassionate grounds. The Principal will 

exercise that right rarely and only in consultation with the Director, Educational Leadership. 

Only original documents will be accepted as proof of address evidence. Please refer to page 6 of this 

document for more information. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

 

 

YEAR 7 ENROLMENT PLACEMENT PANEL 

At the completion of Expression of Interest for Year 7 Enrolments the Enrolment Panel will meet to confirm 

enrolment decisions and review selection criteria for the next year. This panel will be comprised of the Deputy 

Principal (chair), Year Adviser and member of the MHS P&C. 

WAITING LIST 

Realistic waiting lists are established for non-local students should placement not be available. Parents are 

notified in writing if their child is to be placed on a waiting list. The waiting list remains current for one year. 

APPEALS  

Where the parent wishes to appeal against the decision of the placement panel, the appeal should be made 

in writing to the principal. The principal will consider any appeals for non-successful applications and any 

unresolved appeals are referred to the Director, Educational Leadership.  

https://education.nsw.gov.au/school-finder
https://education.nsw.gov.au/school-finder
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ENROLMENT OF NON-AUSTRALIAN CITIZENS 

Non-Australian citizens applying to enrol at Mitchell High School must hold a valid visa. Non-Australian 

citizens holding a temporary visa are subject to specific enrolment conditions as determined by their specific 

visa class. These include: 

• Temporary Residents 

• Student Visas 

• Exchange Students 

• Visitor Visas 

• Bridging Visas 

INTERNATIONAL STUDENTS (FULL FEE PAYING STUDENTS)  

International students may submit an application to enrol to DE International in accordance with the 

International Students’ Enrolment Program. The International Students Program is available to students who 

enter Australia on a student visa subclass 571P. International students have the right to apply of enrolment 

at Mitchell High School. Applications are to be made through the International Students Centre. This unit is 

responsible for verification of status of these students. If you have further questions about studying at NSW 

Government Schools, you can contact us at any time. 

DoE International Students Centre 

9.00am to 5.00pm Monday to Friday 

827-839 George St  

Broadway NSW 2007 Australia 

T: 8289 4777 or 131 601 (within NSW) 

F: 9244 5844 

W: www.decinternational.nsw.edu.au 

TRANSFERRING AND LEAVING 

The transfer of students from school to school is to be carried out in accordance with DoE guidelines. 

Students leaving school are to do so only with the knowledge and written approval from parents/carers. In-

school leaving procedures are to be followed. 

SHORT TERM AND PART-TIME ATTENDANCE OF STUDENTS 

Students are generally enrolled in a school on a full-time basis. Part-time enrolment however, is possible in 

some situations, including: 

• Students in Years 11 and 12 who choose the HSC Pathway option for the HSC 

• Students who undertake some of their studies external to the school. 

To assist students and families visiting locally, the school allows for students to be enrolled at Mitchell High 

School for short periods of time.  

Where this period of time is no more than one term or in the case of a student involved in a special placement 

of no more than 2.5 days per week, the student should not be enrolled, but regarded as being on a short term 

attendance. 

The home school should maintain the student’s name on an attendance register, with a note to the effect that 

the student is attending another school. 

The school the student attends for a short time (the host school), must keep a record of the student’s 

attendance and notify the home school at the end of the stay or in the case of part-time attendance, at the 

end of each term. 

http://www.decinternational.nsw.edu.au/
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RESPONSIBILITIES OF THE PRINCIPAL 

With regards to enrolment, the school principal is responsible for: 

• informing present and prospective members of the school community about provision available at the 

school 

• managing the school enrolments within the resources provided to the school 

• advising the Director, Educational Leadership of enrolment and curriculum trends in the school 

• maintaining accurate and complete enrolment data 

• establishing an enrolment ceiling to cater for anticipated local demand 

• setting an enrolment number (a buffer) to cater for anticipated local demand during the year 

• establishing a placement panel when demand for non-local places exceeds available accommodation 

• documenting and publishing the criteria for selection amongst non-local enrolment applications to 

parents and the school community 

• making decisions on non-local enrolments at the school level whenever possible. 

REFUSAL OF ENROLMENT 

Principals may refuse enrolment of a student on the grounds of previously documented violent behaviour if 

there is evidence that the student has not learned the appropriate skills to manage this behaviour. This is in 

line with regulations concerning Suspension, Exclusion and Expulsion of Students from School and 

Declaration of Place Vacant, June 1996. 

ENROLMENT DATA 

Information is recorded about each student enrolled at Mitchell High School: 

• to comply with legal requirements 

• for school administrative purposes 

• for resourcing, accountability and reporting requirements 

ENROLMENT FORMS 

Information is collected from parents about each student enrolling at the school. Application to Enrol at a 

NSW Government School forms are used for collecting the required information from parents. 

Parents’ signatures are required on the forms to certify that the information provided is correct. 

Bilingual student enrolment forms are available on request. 

Register of Enrolment 

Recording of students within the DoE ERN system is the means for maintaining an enrolment register. 

Information kept on ERN includes: 

• the students’ name and address 

• birth date, gender and country of birth 

• parent or caregiver’s details 

• the date the student is enrolled at the school and the classes entered 

• the date the student leaves or transfers from the school  

• medical details, residency details and court orders 
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NON-LOCAL ENROLMENTS 

Due to the high demand for student placement at Mitchell High School the school receives a large number 

of non-local enrolment applications each year. Non-local enrolment applications will only be considered by 

schools that can accommodate the child below the set local enrolment buffer level. In determining whether 

the school can accommodate a child the principal will consider:  

• the child’s age  

• the resources of the school  

• the existing number of permanent classrooms and other facilities at the school.  

Non-local enrolment applications include the Application to enrol in a NSW Government School and a non-

local enrolment application form and requires the applicant to address the selection criteria and provide 

supporting documentation. (See attachment) 

Criteria for non-local enrolment applications include (but do not guarantee the offer of a non-local 

placement):  

• siblings already enrolled at the school  

• safety and supervision of the student before and after school  

• availability of subjects or combinations of subjects or specific programs  

• compassionate circumstances 

• change in the local intake area and proximity, access to the school 

• the structure and organisation of the school 

When the school’s enrolment level is close to the local enrolment buffer, the principal will be in consultation 

with the principal of the child’s local school when considering the non-local enrolment application, and to seek 

approval of the Director, Educational Leadership before making an offer to enrol the child. 

PLACEMENT FOR NON-LOCAL ENROLMENTS – YEAR 6 INTO YEAR 7 

The Year 6 into Year 7 Enrolment Placement Panel considers and makes recommendations on all non-local 

enrolment applications and convenes at time when demand for non-local places exceeds availability. The 

Year 6 into Year 7 Enrolment Placement Panel comprises of: 

• Deputy Principal 

• MHS Year Adviser 

• P&C Representative 

The Year 6 into Year 7 Enrolment Placement Panel is responsible for implementing the criteria for non-local 

placement, consistent with Department of Education guidelines and the decision of the Year 6 into Year 7 

Enrolment Placement Panel that commitment to learning is the most significant criteria when applications for 

non-local placements are considered. 
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MITCHELL HIGH SCHOOL APPLICATION FOR NON-LOCAL ENROLMENT 
 

Please fill out the following information and return it back to the Mitchell High School Administration Office. 

STUDENT INFORMATION  

Student’s Full Name: ____________________________________________________________________ 

  Male      Female             DOB: ______/______/_____           Current Scholastic Year (6-12): _____ 

Current School: _________________________________________________________________________ 

Proposed Scholastic Year (7-12): _______________ Proposed Date for Enrolment: ______/______/______  

PARENT/CARER INFORMATION  

Parent/Carer’s Full Name: ________________________________________________________________ 

Address: ______________________________________________________________________________ 

Home Telephone No: _________________ Mobile No: _________________ Work No: ________________ 

Email Address: _________________________________________________________________________ 

Relationship to Student: __________________________________________________________________ 

Please provide reasons for your application for non-local enrolment, based on the school’s selection criteria. 

See non-local enrolments information on page 5 and attach supporting documentation to this form: 

  Siblings already enrolled at the Mitchell High School:    

Sibling’s Full Name: _________________________________________ Scholastic Year (6-12): ____ 

Sibling’s Full Name: _________________________________________ Scholastic Year (6-12): ____ 

  Compassionate circumstances (please provide attached supporting documentation) 

  Safety and supervision (please provide attached supporting documentation) 

  Availability of subjects/ specific program 

Please provide reasons for your application for non-local enrolment, based on the school’s selection criteria.  

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Parent/Carer Signature: __________________________________________ Date: ______/______/______ 

 OFFICE USE ONLY 

Date Non-Local Enrolment Form Received: ______/______/______  

Enrolment places available:       Yes            No                                Waiting list        Yes             No 

Designated Local School:  ________________________________________________________________   

Additional Information: ___________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 


